
ADDENDUM # 2  

Substitute Staffing and Management  

Bid Number: 2020-005-DO  

  

Below are questions we received pertaining to the above referenced bid answered prior to the 

May 21, 2020 deadline.   

  

 Who will be part of the evaluation team listed by name/title? The committee has 

not been formed at this time.  

 What Absence Management technology are you currently using?  We are using  

          Smart Find Express but are not renewing the contract for next year.  

 Are you currently using the timekeeping feature too and if so, which one?  We do 

not. use the timekeeping feature in Smart Find Express.  The District uses School 

Check In for time purposes.   

 How many active subs do you currently have broken down by each position?        

There are approximately 350 classroom/clerical substitutes and approximately 

12 custodial substitutes.  

 What were your fill rate averages (2019/2020 school year) for substitute teachers 

and all “ paraprofessional positions” listed under scope of work? Average of 90% 

fill rate.              

 Will you require the awarded staffing provider to furnish Covid-19 related PPE and 

if so, what?  We are planning what PPE has to be worn by our employees.  We 

would expect our substitutes to have that PPE and would want the awarded vendor 

to provide appropriate PPE.  

 What payment terms will you be requesting? Monthly  

 Would you like for us to use the example fee proposal structure template under 

paragraph 14 for our proposal? Yes   

 In regard to “acknowledgement of amendments”, are we required to sign a copy 

of each amendment and return with your proposal response? Yes, please return 

a signed copy of addendum(s) with proposal.  

 

 Is ASD1 switching back to Absent Management (AESOP) or will you be staying 
with SmartFind for the 2020-2021 school year? We do not plan to use SmartFind 
next year.  It is preferable that the awarded vendor provided the AESOP 
management program. 

 

 Would the onsite recruiter follow the same daily hours as your district office? If 
so, what are those hours?  Yes, the recruiter would follow our schedule of 7 
hours per day – Based on their responsibility, they may arrive earlier and leave 
earlier.  



 We know other districts are discussing the start of the 2020-2021 school year 
with eLearning days. Have plans been made for ASD1 2020-2021 school year 
yet? We do not know if we will begin with eLearning.  It has not been decided at 
this time.  ELearning does not typically necessitate subs – at least very 
minimally.  
 

 If you reopen the 2020-2021 school year with eLearning days, will any long-term 
classroom substitutes be working? There may be some cases where long-term 
subs would be needed. 

  
 

 

  

  

Please acknowledge receipt of this Addendum #2 and return with your proposal.   

  

  

Authorized Signature___________________________________  

  

Company____________________________________________  

  

Date________________________________________________  

  


